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About SDFI®-TeleMedicine

Along with SDFI®-TeleMedicine’s on-going research as the nation’s leader in Secure Digital
Forensic Imaging solutions, we are serving SART, SANE and SAFE forensic medical
communities, medical examiners and law enforcement. We provide complete secure digital
forensic imaging solutions and on-site training. SDFI®-TeleMedicine has been involved with
digital imaging technologies both in Canada and the United States. We have worked in a
multitude of industries directly related to the introduction, use and management of digital
images; industries such as corporate retail, print production, fulfillment, professional
photography, car insurance claims, advanced dental imaging and secure forensic medical
imaging. SDFI®-TeleMedicine has worked on both large and small-scale projects for county,
state and public corporations along with smaller privately owned organizations. SDFI®-
TeleMedicine has developed intricate electronic imaging solutions and sizeable electronic
Image repositories.

These imaging solutions utilize digital camera systems, image scanners, software databases,
encryption tools and imaging software programs. Many are still in use years after their initial
deployment.

SDFI®-TeleMedicine has presented to, and won the approval of many senior corporate
executives regarding the introduction of new technologies. However, with the introduction of
new technologies, there is always a learning curve.

We describe this learning curve as a poorly documented “state of frustration”. This is the time
when professionals scramble for information, instruction, knowledge and guidance.

When new technology is introduced, everyone involved expects timely results. There is an
immediate need to get “it” working, be proficient at “it”, and to complete the task at hand
quickly and effectively. Thus, SDFI®-TeleMedicine has developed simplified products along
with extensively illustrated Intelligent User Guides®, Seminars and Hands-on Training Courses
for all system users.

These products and the educational events offered reduce the extensive amount of time and
effort associated with the introduction of new forensic based digital imaging technologies. They
will allow you to “SHOOT, STORE and SEND” secure, court ready digital pictures.
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Disclaimers, Copyrights, Notes and Trademarks

Disclaimers and Copyrights:

All Rights Reserved. No part of this publication may be reproduced, stored in or introduced into a retrieval system, or
transmitted by any means, in any form, electronic, mechanical, photocopying, recording, or otherwise, without the written
permission of the author. No patent liability is assumed with respect to the information contained herein. Precautions have
been taken in preparation of these guides, however the publishers and authors assume no responsibility for errors or
omissions. Neither is any liability assumed for damages resulting from the use of this information contained herein
including but not limited to special, incidental, consequential, or other damages.

The authors, publishers and distributors do not represent or endorse the accuracy or reliability of any of the information or
content contained in this guide, on any related website, nor the quality of any products, information or other materials
displayed, purchased, or obtained by you. You hereby acknowledge that any reliance upon any information and materials
shall be at your sole risk. The authors reserve the right, in their sole discretion and without any obligation, to make
improvements to, or correct any error or omissions in any portion of this guide.

This guide is provided by the authors on an "as is" basis. The authors, publishers and distributors expressly disclaim any
and all warranties, express or implied, including without limitation warranties of merchantability and fitness for a particular
purpose, with respect to the materials and products. In no event shall either the authors or the publishers be liable for any
direct, indirect, incidental, punitive, or consequential damages of any kind whatsoever with respect to the products,
information or other materials displayed, purchased, or obtained by you.

The authors, publishers and distributors specifically disclaim any responsibility for any liability, loss or risk, personal or
otherwise, which is incurred as a consequence, directly or indirectly, of the use and application of any of the contents of this
guide.

Notes:

This publication contains the opinions and ideas of its authors. They are intended to provide helpful and informative
material on the subject covered. This bundle of products is sold with the understanding that the authors, publishers and
distributors are not engaged in rendering professional services of any type. If the reader requires assistance or advice, a
competent professional should be consulted.

The authors, publishers and distributors provide all links, third party or otherwise, as a convenience only. They make no
assurances and/or warranties, implied or otherwise, and is not responsible for any downloads you receive from the linked
sites or any support related to the download or the downloaded technology. If you need advanced support relating to any of
the technology, software or hardware, please contact the manufacturer directly.

Trademarks:

All brands names and product names used in this guide are trade names, service marks, trademarks, or registered
trademarks of their respective owners. The authors, publishers and distributors may, or may not, be associated with any
product or company mentioned in this book.
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Extracting SDFI® eForm Data

The extraction of SDFI® eForm data REQUIRES P.C. based
software programs to be fully paid for, installed and licensed
by you or your organization.

SDFI®-TeleMedicine DOES NOT and will NOT provide
software, software installation information or support related
to the collection or extraction of form data. All related
technical and educational support must come from your own
organization or an authorized organization of your choice.

You will need the following P.C. based software tools:

Adobe Acrobat Professional
Microsoft Excel 2007 or 2010

NOTE:

You need to be an advanced Microsoft Excel 2007 user and be
authorized by or organization to handle confidential patient
record data (ALWAYS ENCRYPT YOUR DATA!)

SDFI® eForms and related educational materials are “NOT”
part of the SDFI®-TeleMedicine System.
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Extracting SDFI® eForm Data

1138 AM |
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Create a folder on the desktop named “FORMS”. Copy
only, DO NOT MOVE SDFI eForms into the new folder.

STOP RIGHT NOW IF YOU DO NOT KNOW THE

DIFFERENCE BETWEEN COPYING AND MOVING!

NOTE: If there is not enough space on your computer,
please consult with your I.T. department to determine a
location with appropriate disk storage space.

TURN THE PAGE NOW!
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Extracting SDFI® eForm Data

.\~ Adobe Acrobat Pro Extended
File Edit View Document Comments Forms Tools Advanced Window Help

& _— i Fa I ~
: JJ Create = $ Combine ~ %-:l Collaborate ~ ﬂ Secure ~ _,/'l Sign ~ @ Forms - E Multimedia = ) Comment =
e M 0 Ik ' 100% |- | | Find
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Open Adobe Acrobat Professional.

TURN THE PAGE NOW!
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Extracting SDFI® eForm Data

|\~ Adobe Acrobat Pro Extended,

L e o)
File Edit View Document Comments Im Tools Advanced Window Help

Manage Form Data Import Data...
@Tracl; Forms... Export Data...

Highlight Fields Merge Data Files into Spreadsheet...

Clear Form

QuickBooks

% Mo EE "W TS

LEFT mouse click on:

“Forms”
then LEFT mouse click on:

“Manage Form Data”
then finally, LEFT mouse click on:

_::rj Create ~ EI‘;.'-J; Combine ~ @ Col % SIS o Forms ~ E Multimedia = ') Comment
Add or Edit Fields... Shift+ Ctrl+7
— N —— 0% |- o
Lt i&, : La Distribute Form... 100 | Find
I #] Compile Returned Forms...

e
: . 1113AM
% WO o

“Merge Data Files into Spreadsheet”.

TURN THE PAGE NOW!
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Extracting SDFI® eForm Data

- Adobe Acrobat Pro

;-j Create = EiLJ; Combine ~ %:l Collaborate ~ _‘\J Secure ~ ,/ Sign ~ @ Forms - E Multimedia = ') Comment =

1 = ﬁ’ 0 Tk ; 100% |~ 4  Find =

i Export Data From Multiple Forms M

Please add files that you wigi fcport data from

PEIRETES Data From
Remove Files |

[T]Include most recent list of files to export data from

Data files you add should be from the same form. Data files do not
need to be added in any specific order.,

-
5 | 11s1AM
% WO oo

LEFT mouse click on:;

“Add Files”.

TURN THE PAGE NOW!

_5-

SDFI® SOFTSECRETS® Advanced Intelligent User Guide®

SDFI®-TeleMedicine

Secure Digital Forensic Imaging — Secure Beyond Reasonable Doubt®
Copyright® SDFI-TeleMedicine, LLC 2001-2010 / All Right Reserved.



Extracting SDFI® eForm Data

_\JJ Create = EI;LQ Combine ~ @ Collaborate ~ A Secure ~ / Sign ~ @ Forms - E Multimedia = ') Comment =

1&’ : 0 The ? 100% |~ |  Find

Lookin: |, FORMS - @07 e m-

R= Name = Date modified Type
ol = Johnson, Sam.pdf 6/17/2008 9:28 PM  Adobe Acro
Recent Places &= 10 ee. Kim.pdf 6/17/20089:28 PM  Adobe Acro
! | Smith, Lisa.pdf 6/17/2008 328 PM  Adobe Acro
| White, Ann.pdf 6/17/2008 %:28 PM  Adobe Acro
Desktop i Williams, Barb.pdf 6/17/2008 9:28 PM  Adobe Acro

=l
Libraries

Type: Adobe Acrobat Document
. L File Size: 1725 KB
I Modified:6/17/2008 9:28 PM
Computer
“w

MNetwork

File name: "Wiliame, Barb pdf" "Johnson, Sam pdf" "Jones, -

Fis of type: Acrobat Fomn Dsta Fles (pdf, fc el xidf) =] | Cancel

TeEE S N cexime BmT

Go to your new FORMS folder location.

SINGLE LEFT mouse click on the FIRST form name
then hold down the “SHIF T key, DO NOT LET GO!

While holding down the “SHIFT” key, SINGLE LEFT
mouse click on the LAST form name.

All forms will be highlighted. LEFT mouse click “Select”.
TURN THE PAGE NOW!
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Extracting SDFI® eForm Data

- Adobe Acrobat Pro

;-j Create = EiLJ; Combine ~ %:l Collaborate ~ _‘\J Secure ~ ,/ Sign ~ @ Forms - E Multimedia = ') Comment =

1 = ﬁ’ 0 Tk ; 100% |~ 4  Find =

i Export Data From Multiple Forms M

Please add files that you wish to export data from

RS Files to Export Data From

Williams, Barb.pdf

Remove Files | White, Ann.pdf

Smith, Lisa.pdf
Jones, Kim.pdf

Johnson, Sam.pdf

[T]Include most recent list of files to export data from

ayld be from the sage form. Data files do not
{ic order.

Export | [ Cancel

= ™
. . 1203PM
% WO 0

LEFT mouse click on “EXport”.

TURN THE PAGE NOW!
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Extracting SDFI® eForm Data

- Adobe Acrobat Pro Extended

; j_j Create ~ $ Combine - %-:l Collaborate - .;‘J Secure ~ / Sign = @ Forms - E Multimedia ~ _'} Comment =

= S | 0 Ik ' 100% |- | | Find e

- @ &
Date modified Type

Mo items match your search,

=
Libraries

A

Computer

@

File name: fepart csv]
Save as type: ICSV {Comma delimited) (*.csv)

® G 20 r
¥ sp7/010

LEFT mouse click on “Save”.

TURN THE PAGE NOW!
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Extracting SDFI® eForm Data

jj Create = EII;LJ; Combine ~ @ Collaborate ~ A Secure ~ / Sign ~ @ Forms - E Multimedia = ') Comment =

F Export Data From Multiple Forms |

Please add files that you wish to export data from

EREE e | Files to Export Data From

Williams, Barb.pdf
| Remove Files | White, Ann.pdf
Smith, Lisa,pdf

Export Progress

Exporting Data...

[ View File Now | | Close Dialog |

—

F\ thl < you add should be from the same form. Data files do not
eed to be added in any specific order

Export Cancel |

P
5 | 1212PM
% WO 0

WAI'T until the green bar fills up and “Exporting Data...”
changes to “Done”.

NOTE: The time this takes depends on the number of forms
and the speed of your computer.

Once finished, LEFT mouse click “Close Dialog”
TURN THE PAGE NOW!
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Extracting SDFI® eForm Data

» FORMS

& e
Share with + B

Organize v Include in library + & wi urn older (2]

¥ Fan Name

BEC T Johnson, Sam.pdf
Rt B
=l R EY report.csv

Adobe Acrobat D... 1,725 KB
s 928 PM Adobe Acrobat D... 1,725 KB
5/17/20101212 PM _ Microsoft Office E... 11 KB|
| Smith, Lisa.pdf 6/17/2008 9:28 PM Adobe Acrobat D... 1,725 KB

Al Lib T2 White, Ann,pdf 6/17/2008 9:28 PM Adobe Acrobat .., 1,725KB
:LJ' L: t Williams, Barb.pdf 6,/17/2008 9:28 PM Adobe Acrobat D... 1,725 KB

&M

Jones, Kim.pdf

=l P

By
é@Ho

& Co
&«
£ C
=5
=5
=R
o s

6 items

_— —
L 122 PM
- ® % ® 0

5/17/2010

The file ““report.csv” is now in your FORMS folder.

This file contains all exported data and can be managed with
Microsoft Excel 2007.

SDFI1-TeleMedicine will not teach or support Excel 2007.
Please consult a local or online course for Excel training.

TURN THE PAGE NOW!
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Congratulations!
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